Connector Application Instructions / Job Description

Copy Editor
Applications must be submitted via e-mail to editor@scadconnector.com. Any questions should be referred to that e-mail address as well. 

Qualifications

Applicants must be a current SCAD student in good standing. Previous experience with Student Media is desired, but not required.

Deadline

Completed applications must be e-mailed in .pdf format by Friday, August 27. Applications turned in after the deadline will not be considered.

Additional application materials

Applicants are required to submit at least two writing samples, preferably articles previously published in The Connector, SCAN or other publication, or writing assignments prepared for class. These submissions should illustrate the best work the applicant has done and why they would be desirable in the position applied for. Applicants should also submit a cover letter detailing credentials and what they will bring to the job, a résumé, two references and any additional materials that support their applications.

Interviews 

Interview times will be assigned after applications are turned in.
Job Description

· Reports directly to editor-in-chief.

· Proofreads all material for spelling, grammar, accuracy, clarity and compliance with Associated Press style for Connector Web site and quarterly magazine.

· Manages production schedule and copy flow for Web content. 

· Tracks all online content from assignment to completion. 
· Works individually with section editors to improve quality of stories and editing.

· In the absence of the editor-in-chief and managing editor, presides over meetings, editing sessions and all official duties of the media group.

· Writes articles as needed.
· Holds regular office hours at least four hours per week.

· Attends all regular staff and editorial board meetings.

· Attends two student media events per quarter (examples: Hub table, launch party, orientation or SCAD Days).
· Observes all established deadlines.

· With PR director and editor-in-chief, help recruit new writers.

· Assists the editor-in-chief in training new staff members.

· Other duties as assigned by editor-in-chief. 

Stipend: $175 per month

